Orange County Public Schools

Office of Business Opportunity

Verification of Payment & MWBE / LDB Participation Form

Instructions


Box       
Instructions
1.
Company Name:  Construction Management (CM) firm or Architects & Engineers (AE) firm.  (Prime Contractors)
2.

Indicate by checking box if Construction or Professional Services 

3.

Project Name (School Name, etc)
4A.

Report Period

4B.

Start Date of Project

4C.

End Date of Project

4D.

Contract/PO #

4E.

Project #
5. 

Pay Application/ Invoice Date 


Note: The Pay Applications are listed from 1 to 30 pay applications.


Enter the Invoice date for Pay Application being submitted. 
6A.
           List CM/AE Company Name 
Note: The CM/AE firm must have a copy of the certification verifying the MWBE/LDB status. 
6B.
List MWBE and LDB Company Name (s) 

(If no MWBE or LDB participation, state in bold letters 
“NO PARTICIPATION”)
Second (2nd) Tier Reporting: 
a. If your subcontractor is a MWBE or LDB, then only report the total amount paid to your subcontractor. 

b. If your subcontractor is not a MWBE or LDB and their subcontractor(s) is a MWBE or LDB, then report only the amount paid to their subcontractor . 
Example for (b)

Acme (Non- MWBE) Ordered – Do not report amount paid


        Beta (HM) – Report amount paid
                              Delta (WF) – Report amount paid
7A.
Indicate the Minority Coding if CM/AE is a MWBE or LDB.    
                      Use the Drop Down Box.                     
7B. 
Indicate the Minority Coding if the subcontractor is a MWBE or LDB.  Use the Drop Down Box.  (Refer to Legend for Various Demographics)
8A.
Indicate the Type of work being performed by CM or AE Prime.
8B.
Indicate the Type of work being performed by MWBE and LDB Company (s).
9.
 Indicate the CSI Division associated with work being performed.  (See Attached listing of CSI Divisions)

10.
Indicate the Schedule of Values Item #.  (Utilize OCPS Schedule of Value Item #’s)
11A.
List the Original Contract Value (CM – GMP Value) (Including Owner Direct Purchase Value) associated with Prime Contractor.
11B.
List the Original Contract Value (Including Owner Direct Purchase Value) associated with each MWBE or LDB company.  
12A.
List the total amount of current Change Orders (CO’s) To Date associated with Prime Contractor.
12B.
List the total amount of current Change Orders (CO’s) To Date associated with each MWBE and LDB Company.
13A.
List the total Owner Direct Purchase Value (ODP) associated with         Prime Contractor.
13B.
List the total Owner Direct Purchase Value (ODP) associated with each MWBE and LDB company. 
14A.
           The Total Current Contract Value associated with  
                       Prime Contractor is calculated.  (11A + 12A)
14B.               The Total Current Contract Value associated with each MWBE        and LDB company is calculated. (11B + 12B)
15A.
List Amount Paid this Period/ Pay Application/Invoice (less retainage) associated with Prime Contractor.
15B.
List Amount this Period (less retainage) associated with each MWBE and LDB Company.
Note:            The Payment Numbers (1 to 30) are already listed at the top of the form.  Please list the invoice date for each payment.  

16A. 
The Total Submitted To Date amount for the Prime Contractor is calculated.  (Sum of 15A)
16B.               The Total Submitted To Date amount for each MWBE and LDB Company is calculated.  (Sum of 15B)
17A.
The Balance of Contract amount for the Prime Contractor is calculated.  (14A minus 16A)
17B.               The Balance of Contract amount for each MWBE and LDB Company is calculated.  (14B minus 16B)
Note:  
Certify document by providing requested information.  (Date, Signature, Print Name, and Title)  To receive payment, a certified copy of this form must be sent with the pay submittal package. 

Note:  
After submitting a signed hard copy with the monthly Pay Application, please provide an electronic copy of the actual Excel worksheet to the following individual.  The electronic copy does not have to be signed:
Aaron Smith – aaron.smith2@ocps.net
Telephone Number – 407-317-3700 ext. 2025566
LIST OF CSI DIVISIONS

	Division #
	Division Description

	1
	General Requirement

	1A
	Building Design

	1B
	Construction Documents

	1C
	Bidding & Negotiation

	1D
	Construction Contract Administration

	1E
	Industry Standards

	1F
	Codes

	1G
	Barrier-Free Design

	1H
	Metric System of Measurement

	1I
	Land Surveys & Descriptions

	1J
	Properties of Materials

	
	

	
	

	
	

	2
	Site Construction

	2A
	Building Demolition

	2B
	Termite Control

	2C
	Playground Surface System

	2D
	Fence & Gate

	2E
	Site & Street Furnishes (Bike Rack)

	2F
	Lawns & Landscaping

	2G
	Soils

	2H
	Site Preparation

	2I
	Surface and Groundwater

	
	

	3
	Concrete

	3A
	Lightweight Concrete Roof Insulation

	3B
	Formwork

	3C
	Reinforcement

	3D
	Handling, Transporting, Placing & Consolidating

	3E
	Joints

	3F
	Mixtures & Mixing

	3G
	Finishing

	3H
	Curing & Protection

	3I
	Concrete Foundation Systems

	3J
	Concrete Slabs on Grade

	3J
	Cast-In-Place Structural Concrete

	3K
	Precast Concrete

	3L
	Glass-Fiber Reinforced Concrete

	3M
	Structural Insulating Roof Decks

	3N
	Cement Based Under Layment

	4
	Masonry

	4A
	Mortar & Grout

	4B
	Reinforcement, Ties, Anchors, & Flashing

	4C
	Clay Masonry Units

	4D
	Concrete Masonry Units

	4E
	Unit Masonry Design

	4F
	Stone

	4G
	Glass Unit Masonry

	
	

	
	

	5
	Metals

	5A
	Structural Steel

	5B
	Iron & Steel Design & Construction

	5C
	Aluminum

	5D
	Other Metals

	
	

	
	

	
	

	6
	Woods & Plastics

	6A
	Rough Carpentry

	6B
	Interior Architectural Woodwork

	6C
	Lumber

	6D
	Plywood & other Panels

	6E
	Treated Wood Foundations

	6F
	Conventional Framing & Furring

	6G
	Plastic Fabrications

	
	

	
	

	
	

	7
	Thermal & Moisture Protection

	7A
	Bentonite Waterproofing

	7B
	Moisture Control

	7C
	Sprayed Fire Resistance Material

	7D
	Fire Proofing Repairs and Clean-up

	7E
	Through Penetration Firestop System

	7F
	SBS-Modified Bitum Membrane Roofing

	7G
	Low-Slope Roofing

	7H
	Steep Roofing

	7I
	Siding

	7J
	Flashing & Sheet Metal

	7K
	Metal Roofing

	7L
	Fireproofing

	7M
	Joint Sealing

	7N
	Waterproofing & Damp proofing

	7O
	Building Insulation

	7P
	Exterior Insulation & Finish Systems

	
	

	8
	Doors & Windows

	8A
	Metal Doors and Frames

	8B
	Labor to Install Doors & Hardware

	8C
	Access Doors & Frames

	8D
	Aluminum Windows & Sliding Glass Doors

	8E
	Wood Windows & Sliding Glass Doors

	8F
	Storm Windows & Doors

	8G
	Door Hardware

	8H
	Glazing

	8I
	Glazed Aluminum Curtain Walls

	8J
	Wood Doors

	8K
	Aluminum Entrances & Storefronts

	
	

	
	

	
	

	9
	Finishes

	9A
	Gypsum Board Assemblies

	9B
	Ceramic tile

	9C
	Acoustical Ceiling Panel Ceiling

	9D
	Carpet Tile

	9E
	Painting

	9F
	Plaster Materials

	9G
	Plaster Support Systems, Bases, and Accessories

	9H
	Portland Cement Plaster Application

	9I
	Terrazzo

	9J
	Acoustical Treatment

	9K
	Wood Flooring

	9L
	Stone Flooring

	9M
	Resilient Flooring

	9N
	Resinous Flooring

	9O
	Special Coatings

	
	

	10
	Specialties

	10A
	Visual Display

	10B
	Toilet Compartments

	10C
	Louvers

	10D
	Signs & Graphics

	10E
	Flagpoles

	10F
	Metal Lockers

	10G
	Fire Protection Specialties

	10H
	Aluminum Canopies

	10I
	Toilet & Bath Accessories

	
	

	
	

	
	

	11
	Equipment

	11A
	Stage Curtains

	11B
	TV Brackets

	11C
	Corner Guard

	11D
	Audio Visual Equipments

	11E
	Food Service Equipment

	11F
	Residential Appliances

	
	

	
	

	
	

	12
	Furnishings

	12A
	Horizontal Louver Blind

	12B
	Wood Casework

	12C
	Window Treatment

	
	

	
	

	
	

	13
	Special Construction

	13A
	Sound Control

	13B
	Lightning Protection

	13C
	Intrusion Prevention & Detection

	
	

	
	

	
	

	14
	Conveying Systems

	14A
	Hydraulic Elevator

	
	

	
	

	
	

	15
	Mechanical

	15A
	Fire Sprinkler Systems

	15B
	Plumbing

	15C
	Heating, Ventilating, and Air Conditioning (HVAC)

	
	

	16
	Electrical

	16A
	Electric Power Distribution

	16B
	Lighting

	16C
	Communications Systems
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